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Certification Amplification
Tune In and Turn it Up!
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Andrea Zawodny, CSI, CCS, LEED AP, North Central Region
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Benefits of CSI Certification

Being certified helps you stand apart from the competition

Whether you specialize in specifications, contract administration, or
product representation, getting a certification benefits the entire
construction industry.

Having a CSI certification shows the construction industry that you
have an understanding of the entire construction process. .

CSl is the only organization to represent all of the members of the
construction team and having certification allows one to
communicate to others in the industry more effectively.



Benefits of CSI Certification (cont.)

Through CSl's certification program, a person can develop skills in:

Construction documentation and administration
Specification writing and enforcement

Product research and sourcing

Communication with the design and contracting teams

CSl's Construction Document Technologist (CDT) certificate is a
prerequisite to CSI advanced certifications: CCCA, CCS, CCPR, all
of which will be covered in this presentation.



Why obtain a CDT?

It shows that you understand how construction documents are
prepared and you can interpret them.

It shows that you understand the roles and relationships of all
parties

Having a CDT helps improve communication among the
members of the construction team

It is a prerequisite for the CSI certification exam

For those taking the architectural registration exam, it is a
great help in passing the construction documents and services
portion.



R ————————eeeeeeeeeer
Why obtain a CDT (cont)?

Passing the CDT exam all ows you
after your name.

It is a lifetime credential and a certificate of achievement.
There is no continuing education nor renewal fee required.

The CDT certificate will raise your confidence by showing that
you have the knowledge and skills to perform your role more
effectively

It will empower you with the understanding of the construction
process.



Why become a CCCA?

Being a CCCA shows that you are able to develop, administer,
and enforce construction documents.

You get to add the CCCA credential after you name.
It is a certification that requires a renewal every three years.

It empowers you with a greater understanding of the
development of the construction documents and
administration of construction contracts.

You will also be listed in the CSI certificants directory



Why become a CCPR?

Being a CCPR shows that you are able to understand
construction documents.

You get to add the CCPR credential after you name.
It is a certification that requires a renewal every three years.

It empowers you with a greater understanding of the
development of the construction documents and
administration of construction contracts.

You will also be listed in the CSI certificants directory



Why become a CCS?

Being a CCS shows that you are able prepare written
construction documents and perform their jobs more effectively.

You get to add the CCS credential after you name.
It is a certification that requires a renewal every three years.

It empowers you with a greater understanding of the
development of the construction documents and
administration of construction contracts.

You will also be listed in the CSI certificants directory



Certification Committee
Format

SCsI

Building Knowledge
Improving Project Delivery




HEEESS————————————— S
Assess Current Needs

» How many candidates currently wish to take the CDT?
CCS? CCCA? CCPR?

» How many chapter members are CDTs?... CCSs?
CCCAs? CCPRs?

2+ Do you have a budget? (Do you need one?)



Decide on Format(s)

- Hold classes

. Facilitate a study group
. Dally/weekly emalll
. Conference calls

~Webinars

. One-day breakdown



When?

a Spring or Fall Exam Window?
» Both?

» Weekdays or Weekends
i Before or after work?

u Over lunch?

» Adjacent to Chapter Meetings



Where? » Conference or training
room

Banquet Hall
Local Meeting Room

Restaurant, Coffee
Shop, Café

Centralized location
adjacent to major
thoroughfare




HEEESS————————————— S
Committees of One

+ Pl an, plan, plané ahead!
a Ask for help for small, specific tasks
4 Recruit an instructor for one session

A Recr ui t someone to be t he
classes/sessions

» Recruit help from the candidates



HEEESS————————————— S
Committees of 2 or More

+ Pl an, plan, plané ahead!

» Assign specific tasks
» Assign each task

» Keep your volunteers engaged
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Every CDT candidate needs a
self study plan.

http://csinet.org/Main-Menu-Category/Certification/CDT/CDT-Exam-Prep

A CDT Candidate Handbook (FREE)
This free handbook helps you to plan your study process.

A CDT Exam Study Workbook (downloadable)
This workbook helps you study and navigate the PDPG.
Pricing (downloadable):  Members $19.99 Non-members $24.99

A Project Delivery Flash Cards from iTunes
Pricing (downloadable): Members $4.99 Non-members $9.99

A On-Demand Webinars (CDT Prep Course)
The CDT Prep Course is a series webinars. 11 Hours (8 Sessions)
Pricing (On Demand):  Members $175 Non-members $230

A L\Y

The CSI

CDT Exam
Candidate
Handbook

Spring 2015

NSTRUGTION DOCUMENTS TEGHN Y PROGRAM
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improing Preject sy

110 South Union Street, Sulte 100 | Alexandria, VA 22314
(P) 800.689.2000 | (F) 703.236.4500 | (E) csi@csinetorg | (W) wiw.csineLorg
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Every Instructor needs a teaching plan.
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Join CSI Community Education

Events - Online Store

Login Contact About CSl Blog Chapter Locator Leaders

Connect with CSI

Find a Chapter

Search CSI's Member Directory
Practice Groups

Ask in CSl's Forums

Find a Speaker

Search BusinessLinx

W B fr &

CDT

CCCA

CCs

CCPR

Certification Renewal Information

Resources for Instructors &
Ceriification Chairs

Certificants Directory




Resources for this section

Sample Syllabus for Instructors Teaching from CSI's Project Delivery Practice Guide (PDF)
See how one instructor used the CDT and the Project Delivery Practice Guide in the classroom.

Project Delivery Education Program

Construction Contract Administration Education Program
Construction Specifications Education Program
Construction Product Representation Education Program

Chapter Certification Chair Guide (PDF)
Whatyou need to know to be a successful Chapter Certification Chairl



Timeline

CSI Chapter Chair Leader Guide

PUT IT DOWN ON PAPER - YOUR YEARLY SCHEDULE

Target: Fall Exam Administration

Task

Sample Calendar of Chapter Deadlines and Important Dates for Certification Chairs

Assignment

O Nowvember:

O

Certification chair meets/communicates with chapter
president to review goals

Certification chair contacts region certification chair to
discuss region programmatic efforts

Certification Chair and
Chapter President
Certification Chair and
Region Certification
Chair

O

O December:

Schedule program brainstorming session; invite previous
committee members, some new members, and potential
committee members

Update your contact information — including your email

address — at www.csinet.org

Certification Chair

Certification Chair

O

O January:

Meet with certification committee; create schedule for the
year; assign a “point person” for each activity

Finalize activity schedule for the year; communicate to
other chapter leaders and committees, and
Electronic/Publicity/Newsletter chairs

Certification
Chair/Committee
Certification
Chair/Committee

O

Establish your budget: study session instructor materials
and expenses; study session site and registration fees;
promotion and recognition expenses

Certification
Chair/Committee




Chapter Certification Chair Worksheet (Excel)
A checklist of activities for Chapter Cerification Chairs.

Add (or Update) a Chapter Certification Prep Program
Add (or update) a Chapter Certification Prep Program in CSI's Chapter Prep Program Directory.

Sample Press Release for New Certificants
et the word out about individuals who have earned the CDT, CCS, CCCA, or CCPR designations in your chapter by adapting and
distributing the sample press release below.

Ways to Re:ngnize New Certificants
There are plenty of opportunities for chapters to recognize members and prospects who have earned their CDT or cerification. Here
are a few ideas for honoring the industry’'s bestl

Request a College/University Exam Date Application (PDF)
CSl can help you schedule an exam at your local Prometric electronic testing location.




F98 - Jx
A B C D
1 Task List for
2 €8l Chapter Certification Chairs
3
4 Number Task Start Date | Completion
51 Getting Started
Read CSI's Administrative References pertaining to Chapter Certification
6 1.01 Activities.
7 102 Become familiar with the CSI Certification Website.
[ Contact CSI region committee chair and Institute. Make sure they know you are
8 | 1.03 this year's chair.
9 " 1.04 Update CSI directory listing and contact information.
10 105 Identify committee members.
1 1.06 Obtain buy- in from committee for work commitment.
12 1.07 Set up August committee meeting.
13 1.08 Develop work plan.
14 1.09 Meet with the previous certification chair and your committee.
15 1.10 Obtain Chapter's certification materials.
[ Identify strengths and weaknesses of certification efforts from the previous

16| 111 year.
17| 112 Review the class organization and the test content outline.
15 | 1.13 Obtain current chapter roster from the chapter secretary.
19| 1.14 Maintain directories of area firms and organizations for promotion.
20 1.15 Order copies of the CSI practice guides.
217 116 Set certification candidate registration goals for Fall and Spring Exams
22
23 2 Certification Activity Planning
24| 21 Establish goals with the chapter present and board.
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Publish _A Chapter newsletter

AOt her trade o
newsletters

A CSlnet.org
A Tweet




Passing the CDT earns architectural
registration education (ARE) training

NCARB awards:

A 40 elective hours for earning
your CDT certificate

A 40 core minimum hours in
ANTrail ni ng Area
Specifications & Material
R e s e a rfor gassing CCS
certification

A 40 core minimum hours in
NTrai ni ng- Ar ea
Constructi don Ph

assjng CCCA certification
A Rttp //ncarb orqf

NCARB

BECOMING AN
ARCHITECT

NCARB
EXFERIENCE

OVERVIEWVW |
REQUIREMENT 5

SUPPLEMENTAL EXPERIENCE FOR CORE
HOUR &

COMMUNITY-BASED DESIGN
CENTERICOLLABORATIVE
Design Compstitions

Srba Vistt WWTEh Mentor
'C 3 Cartificats Programs
Emerging Professionalrs Companion [EPC):

Cors Hours
Professional Conduct Monograph

STUDY ING
ARCHITECTURE

EXPERIENCE
SETTINGS

MY NCARB

HOME | PUBLICATHINS AND RESOURCES | NEWS | ABOUT NCARE

GETTING AN
INTIAL LICENSE

EXPERIENCE
THROUGH
INTERNSHIPS

AR f.HITEC.T

MAINTAINING
PARTICIFATION

GETTING
STARTED

RESOURCES
FOR INTERNS

CSI| CERTIFICATE PROGRAMS

CSl Certifieate Programs

Interns whether or not employed in 8 gualified experience setting, may
earn experience hours for the following CSI Certification Programs:

SUPPLEMENTARY OR CO

EDUCATION FOR CORE HOURS

® C5| Certified Construction Specifier {CC 5) - website
40 core hours in Material Selection and Specification for passing the
CCS certificate program.

® C5| Certified Construction Contract Administrator (CCCA]) - website
40 core hours in Construction Administration for passing the CCCA

certificate program.

®* C5| Construction Documents Technologist (COT) - website
40 elective hours for passing the CDT cerificate program.

Reporting for Certificate Programs

® Passage of the cerificate programs must be reported through
the online reporting system under experience setting 5.

® & copy of cerificates documenting completion or passing score reports
must be uploaded to the online reporting system.

CERTIFICATION AND
RECIPROCITY

SUPERVISORS
AMD MENTORS

CONTINUING
EDUCATION

IDP INTERN THINK
COORDINATORS TAMK

v ELEE s

RELATED CONTENT

IDP Guidelines

Updated November 2012! The
IDP Guidelines is essential
reading for interns, supervisors,
and mentors participating in the
IDP.

[more]

Establish an NCARE Record
Learn how to establish an
NCARB Record.

[more]

Experience-Through-Internships/IDP2-Experience-Settings/IDP2-

Su

lemental-Experience-Core/Certificate-Programs.aspx
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